Install and Activate Microsoft Office on MacOS

Step 1: Download installer from CIC Software Repository
a. Open any web browser (Safari, Chrome, etc.) and navigate to CIC repository page:
http://swrepo.iitkgp.ac.in/Microsoft/Office/.
b. Click on the latest MS_Office package (Example: MS_Office2021_Mac.pkg). The
installer (.pkg file) will download to your Downloads folder.

B Index of /Microsoft/Office X +

&~ C @ Mot Secure  http://swrepo.iitkgp.acin/Microsoft/Office/

Index of /Microsoft/Office

Name Last modified Size Description
a Parent Directory -
4} MS Office2019.zip 2020-06-04 17:21 19G
ﬁ MS Office2021.zip 2023-07-13 17:34 33M
@ MS Office2021 Mac.pks 2024-02-1212:25 24G
ﬁ MS office2024.zip 2026-01-28 16:59 3.2M
@ Mac Office 2024 .pkg 2026-03-18 11:06 2.9G
@ Microsoft Office 16.29.19090802 Installerpkg 2019-09-20 16:53 1.5G
@ Office Deployment Tools 2019 -3 MLF X22-09817.EXE 2019-09-20 18:12 2.7M

@ SW DVD5 Office Multi Lang Pack 2016 64Bit English MLF X20-42392.1S0 2019-09-20 13:27 338M
@ SW DVD3 Office Professional Plus 2016 64Bit English MLF X20-42432.1SO 2016-03-02 18:08 951M
@ SW DVD3 Office Professional Plus 2016 W32 English MLF X20-41353.ISO 2016-03-02 18:19 8§20M

Step 2: Install MS Office

a. Launch Finder and go to your Downloads folder. Locate the file (Example:
MS_Office2021_Mac.pkg), double-click the file to start the installation.

< Downloads g8 = I =
Favourites Name
@ AirDro
FEal P & AcrobatSCA_DC_Web_WWMUIl.dmg
@ Recents & cisco_network_setup_assistant 2.dmg
2 Applications & cisco_network_setup_assistant 3.dmg
& cisco_network_setup_assistant 4.dmg
= Desktop = cisco_network_setup_assistant.dmg
[ Documents & FortiClientVPN_7.4.3.1761_Onlinelnstaller.dmg
*® MS_Office2021_Mac.pk:
@ Downloads =

I SPW.tar.gz

I SPW(1).tar.gz
I SPW(2).tar.gz
! SPW(3).tar.gz

Locations

& iCloud Drive
Macintosh HD
& Office 20... &
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b. The installer window will appear. Click Continue.

@& Install Microsoft 365 and Office for Mac

Welcome to the Microsoft 365 and Office for Mac Installer

® Introduction You will be guided through the steps necessary to install this
software.

Continue

c. Read and click Continue, then click Agree to accept the license terms.

@ Install Microsoft 365 and Office for Mac
Software Licence Agreement

) English (United Kingdom)
Introduction

® Licence C font ers: To ine which one of the two separate sets of

ense terms below apply to you, check the product title. This is prlnled
either on product if you pur the p from y
retail store or on the page from which you purchased the software if you

the online. If Office 365 subscrlptlnn (e-g.,

Office 365 Home, or Uni ity) then the ©
Microsoft Services Agreement — Microsoft Office 365 Cnnsumar
Subscription Service and Software” below applies to you. If designated
Office software (e.g., Office Home & Student or Office Home & Business),
then the “Microsoft Software License Terms — Office Desktop’ below
apply to you.
Enterprise Customers: If you are an Enterprise customer, the below terms
do not apply to you, and your use of the subscription service/software is
subject to the terms and of the you
agreed to when you signed up for the subscription and by which you

qui the li for the . You may not use the service/
software if you have not validly acquired a license from Microsoft or its
licensed distributors. If your orgar Isa , It has
enabled you to use certain connected services in Office 365. You may also
have access to other connected services from Microsoft, which are
covered by separate terms and privacy commitments. Learn more about

Print... Save... Go Back Continue

@ Install Microsoft 365 and Office for Mac
Software Licence Agreement

English (United Kingdom) =
Introduction

® Licence c c : To ine which one of the two separate sets of
licanca farme halow anniu ta wni ~hack tha nradiet Hile This ie nrinted

jical
To continue installing the software you must agree to the terms of the B
software licence agreement. E

Click Agree to continue or click Disagree to cancel the installation and quit
the Installer.

Read Licence Disagree Agree

acquired the license for the software. You may not use the service/
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d. Choose installation location (default recommended) and click Continue.

“w# Install Microsoft 365 and Office for Mac

Select a Destination

Introduction How do you want to install this software?

Licence

® Destination Select
— ] Install for all users of this computer

Install on a specific disk...

Installing this software requires 11.82 GB of space.

You have chosen to install this software for all users of
this computer.

Continue

e. Click Install.

& Install Microsoft 365 and Office for Mac

Standard Install on “Macintosh HD - Data”

iitroduction This will take 11.82 GB of space on your computer.

Licence Click Install to perform a standard installation of this software
Desiinaticn Seiect for all users of this computer. All users of this computer will be
able to use this software.

® Installation Type

Change Install Location...

Customise Go Back Install

f. Enter Mac administrator password when prompted and click Install Software. Wait
until installation completes.

- Installer
Introduction
) Installer is trying to install new software.
Licence

Destination Select Enter your password to allow this.

Installation Type cic

® Installation s ]

Install Software

Cancel




Installing Microsoft 365 and Office for Mac

Introduction
Licence
Destination Select

Installation Type

Waiting for other installations to complete...

® Installation

g. After successfully install then close the prompt.

- . ——

% Install Microsoft 365 and Office for Mac

The installation was completed successfully.

Introduction

Licence
r 3

=i

Destination Select
Installation Type

Installation

successful.
® Summary Do you want to move the
“Microsoft 365 and Office for alled.
Mac” Installer to the Bin?

To keep this package in its current
location, click Keep.

Step 4: Activation Process

e Faculty Members: After installation, send an email to: helpdesk@cc.iitkgp.ac.in to
get the serializer.

e For Students: Download and fill up the undertaking form from the link below. Fill
up the form and visit CIC you're your devices.
http://swrepo.iitkgp.ac.in/Forms/Undertaking%20for%20MS %200ffice %20in%20
Apple%20Mac%20(Students%200nly).pdf



mailto:helpdesk@cc.iitkgp.ac.in
mailto:helpdesk@cc.iitkgp.ac.in
http://swrepo.iitkgp.ac.in/Forms/Undertaking%20for%20MS%20Office%20in%20Apple%20Mac%20(Students%20Only).pdf
http://swrepo.iitkgp.ac.in/Forms/Undertaking%20for%20MS%20Office%20in%20Apple%20Mac%20(Students%20Only).pdf

1. Save the serializer in your Downloads folder.

< Downloads B2 F =8 [0  C
Favourites Mame
AirDro
® # & AcrobatSCA_DC_Web_WWMUILdmg
& Recents & cisco_network_setup_assistant 2.dmg
A Applications & cisco_network_setup_assistant 3.dmg
& cisco_network_setup_assistant 4.dmg
[=) Desktop & cisco_network_setup_assistant.dmg
[% Documents & FortiClientVPN_7.4.3.1761_Onlinelnstaller.dmg
& MS_Office2021_Mac.pkg
Downloads
© ! SpW.targz
Locations ) SPW(1).tar.gz
& iCloud Drive i

T SPW(3).tar.gz
& Macintosh HD B SwDVD5_Office_Mac_Serializer_2021_MLF_X22-74226.1SO
& Office 20... &

2. Right click on it and then click open with and then click on DiskimageMounter
(default)

< Downloads HE DR %"Fﬂoqa t9|
Favourites Hame
A% gucece & AcrobatSCA_DC_Web_WWMULdmg
&) Recents & cisco_network_setup_assistant 2.dmg
A Applications & cisco_network_setup_assistant 3.dmg
& cisco_network_setup_assistant 4.dmg
(=) Desktop & cisen_nebwork_setup_assistant.dmg
[ Documents & FortiClientVPN_7.4.3.1761_Onlinelnstaller.dma
o MS_0Mice202_Mac.pkg
@ Downloads T SPwargz
Lecations SPW(1).laraz
) T sPW(2).tar02
2 KCloud Drive -
' SPW(3).targz
{2 Macintash HO [ SWOVDE_Office_Mac_Serlq | ————————— |
Open
R Open With bRl B Diskimagemounter (default)
Tags Mave to Bin App Store...
® Red Cthar...
Get Info
@ Orange Pt
Yedlow Compress "SWDVDS_Office_Mac_Serlallzer_2021_MLF_X22-74226.150"
@ Green Duplicate
Make Alias
& Blue
Gulek Look
® Purple
Copy
® G
— Share...
@ Al Tags.. )
L B BN B B R
Tags.
Cuick Actions »




3. After mounting click on the newly mounted Drive (e.g., Office 2021) drive and
then you will see the Serializer package.

< Office 2021 og
Favourites MName
@ AirDrop ) ) -

& Microsoft_Office_LTSC_2021_VL_Serializer.pkg
@ Recents

4 Applications
[=] Desktop
[% Documents

(&) Downloads

Locations

¢ iCloud Drive

&5 Macintosh HD
Office 20...

Tags

® Red

4. Right click on the package and open it.
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(=)
Favourites Mame S—
@ AirDroj
: (= Voot Olice LR —

@) Recents

Open With ?
& Applications
(=) Desktop Get Info

Comprass "Microsoft_Office_LTSC_2021_VL_Serializer.pkg"
(3 Decumaniy Make Alias
) Downloads Quick Look
Locations Copy
% iCloud Drive Share...
&) Macintosh HD ®
& Office 20... &
Tags Quick Actions 3
@& Red
@ Orange




5. Click Continue

6.

® Introduction

« Install Microsoft Office 2021 Volume License Serializer

Welcome to the Microsoft Office 2021 Volume License Serializer Installer

You will be guided through the steps necessary to install this
software.

Continue

Read and click Continue after than Agree to accept the license terms.

Introduction

® Licence

« Install Microsoft Office 2021 Volume License Serializer

Software Licence Agreement
English (United Kingdom) &

PLEASE NOTE: Your use of this software is subject to the terms and
conditions of the license agreement by which you acquired this software. For
instance, if you are:

+ a volume license customer, use of this software is subject to your volume
license agreement.
+a MSDN customer, use of this software is subject to the MSDN agreement.

You may not use this software if you have not validly acquired a license for the
software from Microsoft or its licensed distributors.

If your organization is a Microsoft customer, it has enabled you to use certain
connected services in Office 365. You may also have access to other
connected services from Microsoft, which are covered by separate terms and
privacy commitments. Learn more about Microsoft's other connected services
at https:/isupport.office.com/article/92¢234f1-dc91-4dc1-925d-6c90fc3816d8

Print... Save... Go Back Continue




To continue installing the software you must agree to the terms of the
software licence agreement.

Click Agree to continue or click Disagree to cancel the installation and quit
the Installer.

Read Licence Disagree ~ Agree

7. Choose the installation location (the default location is usually fine) then click
Continue.
r. @@ w Install Microsoft Office 2021 Volume License Serializer (&)

-

Select a Destination

@ Introduction How do you want to install this software?
@ Licence
® Destination Select .
. | Install for all users of this computer
& |Installation Type |
@ [Installation

—_—
@ | Install for me only
@ Summary S—

Install on a specific disk...

Installing this software requires 31.7 MB of space.

You have chosen to install this software for all users of
this computer.

/

/

~GoBack  Continue |
[ d




8. Click Install.

[ ] @ Install Microsoft Office 2021 Volume License Serializer &)

Standard Install on “Macintosh HD - Data”

nTroalcton This will take 31.7 MB of space on your computer.

Licence Click Install to perform a standard installation of this software
for all users of this computer. All users of this computer will be

RESRton iRt able to use this software.

® |nstallation Type

Change Install Location...

Go Back Install

9. When prompted, enter your Mac administrator password and click Install
Software. The installation will begin. Wait until it completes.

)erializ A

i |
h L‘l zense Serializer

) Installer
Introduction

. Installer is trying to install new software.
Licence

Enter your password to allow this.

Destination Select

Installation Type cic
® Installation s

| ’

Install Software

Cancel



Installing Microsoft Office 2021 Volume License Serializer

Introduction
Licence
Destination Select

Installation Type

Running package scripts...

® Installation

10. After successfully install then close the prompt and restart your device.
o

The installation was completed successfully.

Introduction
Licence
Destination Select
Installation Type

Installation The installation was successful.

® Summary
The software was installed.

Close
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